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TOURISM SERVICE AGREEMENIJF Py
Lodging Tax agreement: ONALASKA ALLIANCE " W5____ g

iy

THIS AGREEMENT is made by and between the Onalaska Alliance. (“the
ORGANIZATION"), and Lewis County (“the COUNTY™), a political subdivision and municipal
corporation of the state of Washington.

WHEREAS, Chapter 67.28 RCW authorizes legislative bodies of municipalities to impose
excise taxes on the sale of or charge made for the furnishing of lodging that is subject to tax
under Chapter 82.08 RCW; and

WHEREAS, the Lewis County Board of County Commissioners (“the BOARD?”), the legislative
body of and for the COUNTY, by enacting Ordinance No. 1163A — Lodging Tax, imposed the
excise taxes authorized in Chapter 67.28 RCW; and

WHEREAS, RCW 67.28.1815 in part states that: “All revenue from taxes imposed under said
Chapter shall be credited to a special fund in the treasury of the municipality imposing such tax
and used solely for the purpose of paying all or any part of the cost of tourism promotion,
acquisition of tourism-related facilities, or operation of tourism-related facilities...;” and

WHEREAS, the COUNTY Lodging Tax revenues have been credited to the Tourism Promotion
Fund (No. 198) in the treasury of the COUNTY; and

WHEREAS, the ORGANIZATION applied through the Lewis County Lodging Tax Advisory
Committee (“the LTAC”) for financial assistance for authorized uses from COUNTY Lodging
Tax proceeds (“the Proposal); and

WHEREAS, the LTAC has facilitated these efforts by (a) developing the application forms and
procedures, (b) coordinating the funding availability advertising, (c) evaluating submitted
application packets, (d) determining whether the proposed use is authorized, and (d) advancing

the financing award recommendations to the BOARD, including the Proposal from the
ORGANIZATION; and

WHEREAS, the BOARD has determined that the activity herein described promotes the general
welfare, health and safety of the citizens of the COUNTY, is consistent with RCW 67.28 and is
in the best interests of the COUNTY in regard to the promotion of tourism in Lewis County, the
BOARD intends to disperse COUNTY Lodging Tax proceeds to the ORGANIZATION for the
purposes stated in its Proposal and consistent with RCW 67.28,

NOW, THEREFORE, in consideration of the premises and mutual benefits and covenants herein
contained, it is agreed by and between the parties hereto as follows:



1. FUNDING: Up to $9,500.00 is hereby pledged on a reimbursement basis from the
COUNTY Tourism Promotion Fund No. 198 in fiscal year 2015 solely for the purpose of
paying all or any part of the cost of tourism promotion, acquisition of tourism-related
facilities, or operation of tourism-related facilities within Lewis County. Said amount
shall constitute the maximum reimbursement the ORGANIZATION is eligible to receive
from the COUNTY under this Agreement. Depending on the use of funds requested to be
reimbursed and the date of use, less than the maximum amount authorized under this
Agreement may actually be reimbursed.

2. USE OF FUNDS: The ORGANIZATION shall use these COUNTY funds solely for the
purpose of paying all or any part of the cost of tourism promotion, acquisition of tourism-
related facilities, or operation of tourism-related facilities in Lewis County authorized by
RCW 67.28. The specific services represented by the ORGANIZATION to be
authorized by RCW 67.28 and to be provided by the ORGANIZATION to the COUNTY
under this Agreement are described in Attachment A: Scope of Work.

3. PAYMENT PROVISIONS: Once this Agreement is executed, the ORGANIZATION
may submit claim vouchers to the Clerk of the Lewis County Board of County
Commissioners at 351 NW North Street, Chehalis, WA 98532 requesting reimbursement
solely for eligible expenses and/or for eligible services as identified in Section 2 of this
Agreement (Use of Funds), Attachment A: Scope of Work, and Attachment B:
Purchasing and Reimbursement Guidelines and solely up to the maximum amount
specified in Section 1 (Funding).

Each reimbursement claim voucher shall include the following certificate of authenticity
with the dated signature of an authorized representative of the ORGANIZATION: “I, the
undersigned, do hereby certify under penalty of perjury that the materials have been
furnished and the services rendered as described herein, and that this claim is a just, due
and unpaid obligation against the Lewis County Tourism Promotion No. 198.”

Within thirty (30) days of receiving a reimbursement claims voucher that meets the
requirements of this Agreement and applicable law, the Clerk of the Board, on behalf of
the COUNTY, shall remit to the ORGANIZATION a warrant for the approved
reimbursement amount.

The final claims voucher under this Agreement shall be submitted to the Clerk of the
Board by the ORGANIZATION no later than Friday, January 4, 2016.

4, EVALUATION AND MONITORING: The ORGANIZATION agrees to maintain its
books and records and to employ accounting procedures, systems and practices that
accurately and timely record and track the expenditures for which reimbursement is
sought under this Agreement and provide for full compliance with the requirements of
this Agreement. The ORGANIZATION will retain these supporting records for at least
three (3) calendar years following the year in which the Agreement expires.




The COUNTY and/or the State Auditor and any of their representatives shall have full,
timely and complete access to all books, records and other documents and evidence of the
ORGANIZATION respecting all matters related to this Agreement and the activities for
which reimbursement is sought or made, and shall have the right to examine such during
normal business hours as often as the COUNTY and/or the State Auditor may deem
necessary. Such representatives shall be permitted to audit, examine and make excerpts or
transcripts from such records, and to audit all contracts, invoices, materials, and records
of matters related to this Agreement and the activities for which reimbursement is sought
or made. These access and examination rights shall last for three calendar years following
the year in which the Agreement expires.

The COUNTY intends without guarantee for its agents to use reasonable security
procedures and protections to assure that related records and documents provided by the
ORGANIZATION are not erroneously disclosed to third parties. The COUNTY will,
however, disclose or make this material available to those authorized in the above
paragraph or permitted under the provisions of Chapter 42.56 RCW, any other applicable
public disclosure law, or order of any court or agency of competent jurisdiction, without
notice to the ORGANIZATION.

The ORGANIZATION agrees to submit in writing (within 60 days of December 31,
2015) a final report demonstrating the effect the ORGANIZATION’s activities funded by
the COUNTY have had on tourism growth and such other reports or information as
required by law.

The ORGANIZATION shall cooperate with and freely participate in any other
monitoring or evaluation activities pertinent to this Agreement that the COUNTY
requests.

. RECAPTURE PROVISION: In the event the ORGANIZATION fails to expend these
funds in accordance with state law and/or the provisions of this Agreement or obtains
reimbursement of ineligible expenditures, the COUNTY reserves the right to recapture
funds in an amount equivalent to the extent of noncompliance. Such right of recapture
shall exist for a period of two (2) years following release of any report from an audit
conducted by the COUNTY and/or the State Auditor’s Office under the Section 4
(EVALUATION AND MONITORING) provisions or the 3-year records retention period
required under Section 4 (EVALUATION AND MONITORING), whichever occurs
later. Repayment by the ORGANIZATION of any funds recaptured under this provision
shall occur within twenty (20) days of any demand. In the event the COUNTY is required
to institute legal proceedings to enforce this recapture provision, the COUNTY shall be
entitled to its costs thereof, including reasonable attorney’s fees.




10.

NONDISCRIMINATION: The ORGANIZATION shall comply with all federal and state
nondiscrimination laws, including but not limited to chapter 49.60 RCW — Washington's
Law Against Discrimination, and 42 U.S.C. 12101 et seq. — the Americans with
Disabilities Act (ADA). In the event the ORGANIZATION fails or refuses to comply
with any federal or state nondiscrimination law, this Agreement may be rescinded,
canceled or terminated by the COUNTY in whole or in part, and the ORGANIZATION
may be declared by the COUNTY ineligible for further Lewis County tourism promotion
funds. The ORGANIZATION shall be given a reasonable period of time in which to cure
any such noncompliance.

EMPLOYMENT RELATIONSHIPS: The ORGANIZATION, its employees, volunteers
and agents are not employees of the COUNTY for any purpose, nor are they volunteers
or agents of the COUNTY. No officer, employee, volunteer or agent of the
ORGANIZATION will hold himself or herself as, or claim to be, an officer, employee,
volunteer, representative or agent of the COUNTY.

Because the ORGANIZATION, its employees, volunteers and agents are not employees
of the COUNTY, the COUNTY is not responsible for the payment of any industrial
insurance premiums or related claims of such persons and such persons are not entitled to
benefits of any kind from the COUNTY, including but not limited to health insurance and
retirement benefits.

HOLD HARMLESS: In accepting this Agreement, the ORGANIZATION, including its
successors and assigns, does hereby covenant and agree to indemnify the COUNTY, its
officers, agents, attorneys and employees (all hereinafter collectively referred to in this
section as “indemnitees”) and hold indemnitees harmless against all liability for damages
arising out of or relating to this Agreement. If any such suit or action is brought against
indemnitees, the ORGANIZATION, including its successors or assigns, shall defend the
suit or action at its or their sole cost and expense and shall fully satisfy any judgment that
is rendered against the COUNTY, its officers, employees, agents, attorneys or any
combination thereof.

ENTIRE AGREEMENT/MODIFICATIONS: This Agreement represents the entire
agreement of the parties with respect to the subject matter. No other understandings, oral
or otherwise, exist regarding the subject matter of this Agreement or shall be deemed to
exist. The COUNTY and the ORGANIZATION may, from time to time, mutually agree
to amend this Agreement; however, no such change shall be effective until memorialized
in writing and signed by the authorized representatives of the COUNTY and the
ORGANIZATION, respectively.

AGREEMENT PERIOD: The term of this Agreement shall commence on the 1st day of
January 2015 and terminate on the 31st day of December 2015, both dates inclusive,
unless sooner terminated as provided for herein.




11.

12.

13.

14.

15.

16.

TERMINATION OF AGREEMENT:
If the ORGANIZATION breaches or violates any provision of this Agreement, the
COUNTY may, in addition to any other rights provided by law, terminate this
Agreement and withhold any further reimbursement; provided, the violation or breach is
not fully corrected within ten (10) days of the COUNTY providing written notice to the
ORGANIZATION of the breach or violation.

Either party may terminate this Agreement at any time by providing written notice of
such termination and specifying the effective date thereof to the other party at least
twenty (20) days prior to the effective date.

The COUNTY may unilaterally terminate all or part of this Agreement, or reduce the
Scope of Work and/or Funding, without liability, for the convenience of the County,
including but not limited to the unavailability of Lewis County Tourism Promotion funds.

SPECIAL PROVISION: The failure of the COUNTY to insist upon the strict
performance of any provision of this Agreement or to exercise any right based upon
breach thereof or the acceptance of any performance during such breach shall not
constitute a waiver of any right under this Agreement.

SEVERABILITY: In the event any provision or any portion thereof contained in this
Agreement is held to be unconstitutional, invalid or unenforceable, then said provision(s)
or portion(s) thereof shall be deemed severed and the remainder of this Agreement shall
not be affected and shall remain in full force and effect. Furthermore, if such an event
occurs, the parties agree to negotiate a modification to replace the unacceptable
provision(s) as soon as possible.

SURVIVAL OF CERTAIN PROVISIONS: Sections 4, 5, and 8 shall survive
termination of this agreement.

GOVERNING LAW AND VENUE: This Agreement shall be construed and enforced in
accordance with, and its validity and performance governed by, the laws of the state of
Washington. The Superior Court of and for Lewis County, Washington shall be the venue
for any suit between the parties arising out of this Agreement.

NOTIFICATION: Should the need arise during the term of this Agreement for either
party to notify the other of a change in address or otherwise, the following contacts shall
be used:



For the COUNTY:

Lewis County Commissioners
351 NW North St.

Chehalis, WA 98532
Telephone: 360-740-1419

For the ORGANIZATION:
Cathy Murphy

Onalaska Alliance

PO Box 634

Onalaska, WA 98570

360- 978-4018

IN WITNESS WHEREOF legal representatives of both the ORGANIZATION and the COUNTY
have executed this Agreement on the date(s) so noted below.

T iparties have caused this Agreement to be executed in duplicate originals this / ;'{’ day of
£AC 4 ,2015.

ORGANIZATION BOARD OF COUNTY COMMISSIONERS

@,,wémf - '71@‘4/170’[%/, LEWIS COUNTY, WASHINGTON
Drndpada Qllrare

Authorized Representative Edna J. Fund, Chair

£
Chas\goriacn)
(Title) / P.W. Schulte, Vice Chair
Cathy Murphy

Onalaska Alliance

PO Box 634 Gary Stamper, Commissioners

APPROVED AS TO FORM:
JONATHON MEYE

UPING

Deputy Proseéutincr Attorney Karri Muir, CMC, Clerk of the Board

ATTEST:




Lewis County — 2016 Lodging Tax- Project Scope

Due to funding changes from the original request to the awarded funds the following
project information will need to be updated as changes in funding may have impacted the
original projects scope. Please do not change the format and be brief in your
explanations to fit the space provided.

Project Submission Form I

1. Project Name: 2. Date Submitted:
Onalaska Apple Harvest Festival February 10, 2015

3. Contact Person / Title: Cathy Murphy, Chairman of the Board, Onalaska
Alliance

4. Mailing Address:

PO Box 634, Onalaska, WA 98570
5. Telephone No.: 360.978.4018

6. E-mail: murphyti@tds.net

7. Signature of Representative:

C) o Wiéﬁ’tx[/ lz/ay
8. Project Location ( city/town) Onalaska, WA 7

a. Name of Event or Activity: Apple Harvest Festival

9. Statement of Project Goals and Objectives:

Apple Harvest Festival is a community celebration for the Onalaska
community, showcasing the strengths and values of rural living,
agricultural and timber.

10. Project Description:

Apple Harvest festival is a three day weekend celebration with activities
and events celebrating a small town community. Activities and Events
include: a parade, fun run, BBQ dinner, harvest market and craft vendors,
apple pie contest, apple pie eating contest, apple cider squeezing, Royal
court coronation, Kidventure activities, food court, petting zoo, local
history room, Health and Preparedness fair, interpretive trail walk around
Carlisle Lake and community all church service on Sunday morning.

11. How does proposed project meet purposes of the Legislation? RCW
67.28.1816

Community festivals promote tourism by providing opportunities for community
celebration and activities that are of interest to a variety of people. The funds are
used to promote and market our festival through advertising, printed materials
and information about the festival.

12. Anticipated Project Costs:




a. Total County Funds awarded in 2016: $ 9500 |

13. Project Cost Analysis

Project Budget
Column D
coliifin & Column B Column C
Use of County Use of other ;
Item Funds Funds Tota!l Available
Project Funds

Personal
Benefits
Marketing/Promotion 9500 3500 13000
Materials

Direct Sales Activities

Minor Equipment

Travel/Trainings (list below)

L,

2.

3.

Contract Services (list
below)

1.

2.
3.
4

Overhead (building rent,
utilities etc.)

Project Subtotal:




14. PROJECT WORK PLAN

List the tasks and time frame,
Name individual(s), consultant(s), organization(s) responsible for the

project.
Table Il
Tasks Time Frame—Dates Responsihig
Party/Name
Onalaska Alliance Board plans February 2016 Cathy Murphy
Apple Harvest Festival OA Board Chairperson

Apple Harvest Committee Chairs Monthly Committee Meetings Cathy Murphy
meet May — October Chairperson
Apple Harvest

Onalaska Alliance Board oversees | Monthly Executive Meeting Cathy Murphy
and supervises decisions of Apple Reports to Onalaska Alliance OA Board Chairperson
Harvest Committee Chairs May - October

Return completed Project Submission form to:

Karri Muir

Lewis County BOCC. Rm. 210
351 NW North Street — 2™ Floor
Chehalis, WA 98532

Telephone: (360) 740-1419
e-mail: Karri.Muir@lewiscountywa.gov
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Haven Homestead
3479 Centralia Alpha Rd
Onalaska WA 98570

Onalaska Alliance Invoice # 0000001

Pete and Cathy Murphy Invoice Date October 1, 2015
Balance Due (USD) $1,800.00

Task Time Entry Notes Rate Hours Line Total
Website Training Website Design and Training will include: training on how to 30.00 60 1,800.00

change themes; how to add text and titles; how to add photos,
slide shows, and galleries; how to add a blog, add posts, edit
posts, find and upload photos for posts, etc.; how to manage the
store features; how to use other website features (ie: comment
moderation, statistics, html code boxes, an more); and how to
manage the site in an efficient and productive manner.

Total 1,800.00
Amount Paid 0.00
Balance Due (USD) $1,800.00

4
This invoice was sent using FRESHBOOKS

To View Your Invoice Online

PAYM E NT STU B Go to https://havenhomestead.freshbooks.com/code and enter
the code 348Dg2PSVXeD2kRY

Haven Homestead Client Onalaska Alliance

3479 Centralia Alpha Rd Invoice # 0000001

Onalaska WA 98570 Invoice Date October 1, 2015
Balance Due (USD) $1,800.00

Amount Enclosed



EFINANCIAL
ACCOUNTING

CONSULTI NG SERVICES
308 SW 13th Gt, Chehalis, WA 98532 Tel: (360)345-1509, Fax: (360)242-1004, facs@financialacs.com

Cathy Murphy. Chairperson / Board of Directors of Onalaska Alliance
[CO: Onalaska Alliance for Sustainable Community

PO BOX 634

Onalaska WA 98570

(360)978-4018

infoi@OnalaskaAlliance.ore

littp://onalaskaalliance.org

08 December 2015

Dear Mrs. Murphy and Board.

I have reviewed the accompanying statement of financial position for the Onalaska Alliance as of December 3 1, 2014, and
the related statements of activities and statement of cash flows for the year then ended. A review includes primarily applying
anaiytical procedures to management’s financial data and making inquiries of company management. A review is
substantially less in scope than an audit, the objective of which is the expression of an opinion regarding the financial
statements as a whole. Accordingly I do not express such an opinion.

Management is responsible for the preparation and fair presentation of the financial statements in accordance with Generally
Accepted Accounting Principles of the United States of America and for designing, implementing, and maintaining internal
controf relevant to the preparation and fair presentation of the financial statements,

My responsibility is to conduct the review in accordance with Statements on Standards for Accounting and Review Services
Issued by the American Institute of Certified Public Accountants. Those standards require me to preform procedures to obtain
limited assurance that there are no material modifications that should be made to the financial statements. 1 believe that the
results of my procedures provide a reasonable basis for my report.

Based on my review, | am not aware of any material modifications that should be made to the accompanying financial
statements in order for them to be in conformity with Generally Accepted Accounting Principles of the United States of
America.

Sincerely, OW
Otto F. Rabe IV

Principal — FACS

Period Ended Enclosures:
Statement of Financial Position
Statement of Activities
Statement of Cash Flows

Review Report (Personal & Confidential)



Onalska Alliance for Sustainable Community
Statement of Cash Flows
Year End December 31, 2014

Operating Activities
Change in net assets
Adjustement to reconcile change in net assets to
net cash from operating activities
Cash received from Program Services
Cash received from In-kind donations, capitalized
Cash received from Grants
Changes in operating assets and liabilities
Cash paid for Program Services
Cash disbursed from Grants
Cash paid for Taxes
Shcolarship Liability

Net Cash From Operating Activities

Investing Activities
Dividends

Net Cash from Investing Activities
Cash and Cash Equivilants at Begininning of Period

Cash and Cash Equivalents at End of Period

$ 34,184 47

17,132.99
2,406.00
71,377.71

(11,639.91)
(43,368.35)
(1,433.16)

(300.00)

34,175.28

9.19

9.19

16,174.24

$ 50,358.71



Revenues

Expenses and Losses

Onalaska Alliance for Sustainable Community
Statement of Activities
Year End December 31, 2014

Without With
Restriction Restriction Total
Program Services
Apple Harvest Festival
Dinner ) s 1,779.00 5 1.779.00
Event Guide s 7,700.00 5 7,700,006
Merchandlse % 1,184.25 5 1,184.25
Pres 3 339.00 S 339.00
Ratile $ 934.00 s 93400
Candy Apples s 635.00 $ 635.00
Bingo ) 509.00 H 509,00
Spaghetti Dinner 5 175.00 3 175.00
Vendors s 1,992.00 ] 1,992.00
Green Thumb $ 130100 $ 1,301.00
History Books s 155.00 5 155.00
2013 Harvest Festival 5 429.74 $ 429.74
L Total Program Service Revenue ] $ 1713299 § = $  17,13299
Other Income
Dividends 5 9.19 5 9.19
! Total Other Incone Revenue |s 919 § L8 9.19
Contribunions
Easter $ 146.00 s 146.00
Carlisle Lake $ 200.00 s 20000
Back Pack Program $ 61500 S 615.00
Annual Donations $ 10.00 s 10.0¢
Fun Run 1,435.00 5 1,435.00
[ Total Contribution Revenue _Is 19100 s 61500 5 240800
Girans
LTAC Grant § 500000 § 5,000.00
02 Grant $ 799156 § 7,991.56
TransAlta 5 3,000.00 S 3,000.00
NW Farm Credit 3 150000 s 1,500.00
NRCS $ 388615 § 3,886.15
Rose Foundation $ 2500000 $ 2500000
TransAlta $ 2500000 § - § 2500000
| Total Grant Revenue Is 2500000 s 4637911 s mi377m1
[ Total Revenue I $ 4393318 $ 4699271 $  90,925.89
Apple Harvest Festival
Royalty b 1,138.16 s 1,138.16
Wine Booth s 527.00 $ 527.00
Dinner 5 1,366.57 3 1,366.57
LTAC Grant - Advertising and Printing L9 48650 £ 500000 S 5,486.50
Merchandise 3 1335.55 s 133555
Pies s 339.00 s 339.00
Raffle 8 24251 s 242,51
Music 3 449.71 5 449,71
Fun Run s 37279 s 372.79
Equipmint 5 150.00 3 150.00
Green Thumb b 232.12 3 23212
Total Fundraising Expense |s 663991 s 500000 8 11,6399
Operations
Canopies 5 497,98 s 49798
Easter Egp Hunt 5 398.48 s 398.48
Donations to Other Organizations s 609.00 s 609.00
Carlisle Lake
09 Grant - Bathroom £ 789156 S 7,891.56
Transalta#1 (trail) § 300000 $  3,000.00
NW Farm Credit - Env. Rest. 5 1,50000 § 1,500.00
NRCS - Env. Rest. $ 42046 $ 388615 § 4,306.61
Rose Grant - Fish Passage $ 915000 S 9,150.00
Transalla #2 § 1288650 § = 8 12,886.50
Scholarship $ 300.00 $ 300.00
General Operations $ 590.30 5 590.30
Taxes s 143316 5 1433106
Liability Insurance s 2,537.92 $ 2,537.92
[ Total Operating Expense ~Is 1967380 § 2542771 § 4510151
[Total Expense [s 26337 [s s0a2n[s  seraiaz]
Total Expenses and Losses
fincrese in Net Assets S 1761947 |5 1656500 |3  34,184.47
Net Assets at the Beginning of the Year S 1617424 | % -
Net Assets at the End of the Year $ 3379371 |S 1656500|5 5035871

d/v_
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Onalska Alliance for Sustainable Community
Statement of Financial Position
Year End December 31,2014

Assets
Cash $ 50,358.71
Total Assets $ 5035871
Liabilites and Net Assests
Liabilites g "
Total Liabilites 3 -
Net Assets
IWithout Donor Restriction 5 33,793.71 |

With Donor Restriction

Back Pack Program 3 615.00
LTAC Grant % -
.09 Grant $ 100.00
TransAlta #1 $ -
NW Farm Credit s -
NRCS 3 =
Rose Foundation $ 15385000
| With Donor Restriction Total $ 16,565.00 |
Total Net Assets $ 50.358.71
Total Liabilites and Net Assests $ 50,358.71



